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Introduction

These guidance notes have been compiled to guide beneficiaries of grants from the Education, Audiovisual
and Culture Executive Agency — EACEA (hereafter the Agency) and external auditors in the preparation of
the Report of Factual Findings on the Final Financial Report — Type I1.

The objective of these guidance notes is to give an overview of the requirements and provisions which are
of importance in claiming costs for reimbursement and hence in the certification of the Final Financial

Report.

This document is composed of four sections:

Section I: Purpose and content of the Report of Factual Findings on the Final
Financial Report — Type II ‘

Section II: Practical guidelines for the beheﬁciary and background documents
Section I1I: Glossary 1

Section IV: Engagement Letter for the E#eport of Factual Findings on the Final
Financial Report— Type II



* Purpose and content of the Report of Factual Findings on the Final Financial
Report — Type Il

0 General principles

The Report of Factual Findings on the Final Financial Report — Type 1 is an independent report of factual
findings produced by an auditor.

The purpose of the Report is to provide the Agency with a reasonable assurance that the costs as well as
the receipts have been declared in the Final Financial Report in accordance with the relevant legal and
financial provisions of the Grant Agreement.

N.B: The submission of a Report of Factual Findings on the Final Financial Report — Type II does
not mean that the Agency, the Commission or the Court of Auditors waive their rights to carry
out their own audits.

Notwithstanding the procedures to be carried out, the beneficiary remains at all times responsible and
accountable for the accuracy of the Final Financial Report. A beneficiary that has been found guilty of
making false declarations or has been found to have ser ously failed to meet its obligations under the Grant
Agreement shall be liable to financial penalties according to Article I1.17 of the Grant Agreement.

The auditor has a contractual relationship solely with thz beneficiary. The auditor does not have a
contractual relationship with the Agency and the Agency will not intervene in any dispute between the
auditor and the beneficiary.

The auditor shall ensure that the work has been undertal:en:

- inaccordance with the International Standard on Related Services ("ISRS”) 4400 Engagements to
perform Agreed-upon Procedures regarding Financial Information as promulgated by the
International Auditing and Assurance Standards Board (IAASB) of IFAC:;

- incompliance with the Code of Ethics for Professicnal Accountants issued by the International Ethics
Standards Board for Accountants (IESBA) of IFAC. Although ISRS 4400 provides that independence
is not a requirement for agreed-upon procedures engagements, the Agency requires that the auditor
also complies with the independence requirements of the Code of Ethics for Professional Accountants.

. Auditors eligible to deliver the Report of Factual F ndings on the Final Financial Report — Type i

Each beneficiary is free to choose a qualified external auditor, including its statutory external auditor,
provided that the following cumulative requirements are met:

e the external auditor must be independent from the deneficiary;

e the external auditor must be qualified to carry out statutory audits of accounting documents in
accordance with national legislation implementing the Directive on statutory audits of annual accounts
and consolidated accounts or any European Union lzgislation replacing this Directive. A beneficiary
established in a third country must comply with equivalent national regulations in the audit field.

In accordance with Article 11.24.4 of the Grant Agreement, public bodies have the choice between an
external auditor and a competent public officer. A preliminary condition is that this competent public
officer was not involved in any way in drawing up the F nal Financial Report and that he/she is not
hierarchically dependent on the officer responsible for the Final Financial Report. Relevant national
authorities must establish the legal capacity of the competent public officer to carry out audits of that
specific public body.

In choosing an auditor to draw up the Report on the Final Financial Report, the beneficiary must also
ensure that no conflict of interest exists between the chosen auditor and the beneficiary. A conflict of



interest arises when the auditor's objectivity in drawing up the Report is compromised in fact or in
appearance because, for instance, the auditor:

* was involved in the preparation of the Final Financial Report;

*  stands to benefit directly should the Report of Factual Findings be accepted;

* has a close relationship with any person representing the beneficiary;

* isadirector, trustee or partner of the beneficiary;

® is in any other situation that compromises his/her independence or ability to establish the Report
impartially.

) Reimbursement of the costs of the certification

The cost of the certification and the production of the Report of Factual Findings on the Final Financial

Report — Type I1 is an eligible cost in the Grant Agreement for which the certification is submitted
(Article 11.19.2).

The cost of the certification is a direct cost and may be charged in the ‘Other costs® category of the budget.
It should be provided for under the budget heading ‘Other costs® of the detailed budget tables attached to
the project proposal/application.

The price charged for certification is subject to the gene-al eligibility criteria of the Grant Agreement and
should take account of relevant market prices for similar services. Excessive or reckless audit expenditure
will be rejected.

The auditor invoices the beneficiary directly, giving a breakdown of the amount of fees charged, travel &
subsistence reimbursement(s) as well as the VAT applied.

The Agency will not pay the costs of developing methocology. The eligible costs are limited to the
performance of the agreed-upon procedures (Annex I1 tc the en gagement letter) and exclude any costs
relating to consultancy for improvement or refinement of the methodology.

* Practical guidelines for the beneficiary and essential background documents

In order to avoid delays in the submission of the Report, the beneficiary should select and contract the
auditor well in advance. An engagement letter should be signed by both the beneficiary and the auditor.

A model for the engagement letter is provided in Section IV of these guidance notes.

As a first step, it is essential that the auditor fully undersiands the requirements of the certification and is
provided with a complete set of the documents necessary for the certification.

e Auditor's role:

The auditor's role is to report factual findings and form a1 independent opinion on the compliance of the
costs declared in Final Financial Report with the provisicns of the grant agreement/decision. In this
context, it is crucial that the Agency specifies in detail ths procedures to be undertaken and that the auditor
reports the factual findings observed as a result of performing those procedures, including the eligibility of
costs and exceptions, since these will form the basis for the Agency's acceptance of the beneficiary's Final
Financial Report.

e Supporting documents:

In addition to the normal supporting documents needed to perform the required testing procedures, the
following documents may serve as a basis for certification (the list is not exhaustive):

. Call for proposals

e Project application (



° Grant Agreement signed between the beneficiary and the Agency, including the General
Conditions (in particular part B, which sets out the financial provisions), any amendments, and
the Annexes, i.e. ‘Description of Work’, ‘Budget’, etc.

J Guidelines for the Use of the Grant, Frequen:ly Asked Questions

o The present guidance notes.

o Submission of the Report of Factual Findings on the Final Financial Report — Type II

The beneficiary is required to submit to the Agency a Report of Factual Findings on the Final Financjal
Report — Type II produced by an auditor in support of the payment request under Article 1.4.1 of the Grant
Agreement.

The agreed-upon procedures as defined by the Agency are performed to assist the Agency in evaluating
that the costs claimed by the beneficiary in the Final Firancial Report have been claimed in accordance
with the provisions of the Grant Agreement.

The external auditor or competent public officer must use the reporting format attached in Annex 3 to the
Engagement Letter (see Section IV).

The Report of Factual Findings on the Final Financial Report — Type II is composed of twoiseparate
documents:

o the auditor's Report of Factual Findings to be issued on the auditor's letterhead and dated,
stamped and signed by the auditor (or competznt public officer)

o The list of invoices relating to the Action (Annex IV to the Grant Agreement), compiled by the
beneficiary and dated, stamped and signed by the auditor (or competent public officer):
http://eacea.ec.curopa.eu/tempus/beneficiaries/beneficiaries tempus4 en.php

The Report of Factual Findings on the Final Financial Report — Type 11 must be written in English, French
or German.
o Procedures to be carried out for the Report of Factual Findings on the Final Financial Report — Type ||

The Agency has designed these procedures in order to obtain standardised and comparable reports from all
auditors, who are expected to carry out the procedures without adaptation for the particular circumstances
of the beneficiary. In particular, the minimum percentage of expenditure verified must be respected, and all
procedures have to be carried out in full and unaltered.

Where the auditor is not able to carry out or complete a procedure or where the auditor's factual findings
are not consistent with the Final Financial Report or the provisions of the Grant Agreement, then an
exception should be reported (see Section 11.3.6). The Agency will consider each exception in the context
of the report as a whole and any other evidence at its disposal. Consequently, the Responsible Authorising
Officer will look at eligibility decisions on a case-by-cas? basis using the evidence provided.

. List of Procedures to be performed and specific guidance

] General procedures

° Terms and Conditions of the Grant Agreement

1. The auditor obtains an understancing of the terms and conditions of the Grant
Agreement by reviewing:

* a signed copy of the Grant Agreerient, its annexes and other relevant information.
Particular attention should be paid to the Description of the Action and the Budget;

 the Final Financial Report (which includes a narrative and a financial section).



Beneficiary’s and co-beneficiaries' legal and VAT status

* The auditor confirms the legal status of the beneficiary and co-beneficiaries, and thus
determines the treatment of VAT, which should fall into one of the following three
categories:

Public body: entitled or not to recover VAT;

Private entity entitled to recover VAT (including the percentage that the entity is
entitled to recover);

Private entity not entitled to recover VAT.

* In the framework of histher work, the auditor is expected to verify the necessary
supporting documents provided by the veneficiary and clearly confirm their status.

Specific rules contained in Articles 1.11.8 (only for the 2011 projects) and I1.19.4 of the
Grant Agreement on VAT apply.

Final Financial Report and the Grant Agreement

The Final Financial Report must conform to the model in Annex IV of the Grant
Agreement;

The Final Financial Report should cover the Action as a whole, regardless of which
part of it is financed by the Agency.

Rules for Accounting and Record Keeping

The auditor examines whether the beneficiary has complied with the rules for
accounting and record keeping in accordance with Article I1.19 of the General
Conditions of the Grant Agreement;

The accounts kept by the beneficiary for the implementation of the Action must be
accurate, up-to-date and exhaustive (including all expenditure and income);

The auditor examines whether the beneficiary has a double-entry book-keeping
system;

The income and expenditure relating to the Action must be easily identifiable and
verifiable;

The accounts must provide details cf interest accrued on funds paid by the Agency.

Exchange Rates

The auditor verifies that amounts of expznditure incurred in a currency other than the euro
have been converted in accordance with the provisions of Article 1.10.2 of the Grant
Agreement. Where the beneficiary is required to use the website of the Commission, this
refers to InforEuro.

. Verification evidence

The beneficiary will allow the auditor to carry out verifications on the basis of supporting
documents for the accounts, accounting documents and any other document relevant to the
financing of the Action.

The beneficiary will allow the auditor access to all documents and databases concerning the
technical and financial management of the Action (Article 11.27 of the General Conditions). It
should also be noted that it is the beneficiary’s responsibility to obtain the accounting
documents necessary to enable the auditor to verify costs incurred by co-

beneficiaries / project partners,



Supporting documentation must be available in the form of original documents for the
beneficiary (or certified copies of originals for the co-beneficiaries) rather than photocopies or
facsimiles.

I.- The Guidelines for the Use of the Grant provide a list of the types and nature of evidence
that the auditor will often find in expenditure verifications.

2. If the auditor finds that the above criteria for evidence are not sufficiently met, this should be
reported as an exception.

. Procedures fo verify the conformity of expendilure with the budget and analytical review

J The auditor carries out a substantive review of the expenditure headings in the Final
Financial Report;

o The auditor verifies whether there have been amendments to the budget of the Grant
Agreement;

J The auditor verifies that the budget in the Final Financial Report corresponds to the budget
of the Grant Agreement (authenticity and authorisation of the initial budget) and that the
expenditure incurred was indicated in the budget of the Grant Agreement;

. The auditor verifies any transfers betwezn budget headings by comparing the initial budget
with the budget in the Final Financial F.eport and checks that the provisions of Article [.8
of the Grant Agreement have been complied with.

) Selecting expenditure for verification and E wenditure Coverage

3. The expenditure claimed by the beneficia-y in the Final Financial Report is presented under
the following expenditure headings:

4. L Staff costs

5. 1L Travel costs & Costs of stay

6. IIL Equipment

7. IV. Printing & Publishing

8. V. Other costs

9. Expenditure headings I to V represent the direct costs of the Action. Expenditure headings

can be broken down into expenditure subheadings. Expenditure subheadings can be broken
down into individual expenditure items or classes of expenditure items with the same or similar
characteristics.

What percentage of expenditure needs to be verified by the auditor?

10. The Expenditure Coverage Ratio (‘ECR’) -epresents the total amount of expenditure verified
by the auditor expressed as a percentage of the total amount of expenditure reported by the
beneficiary in the Final Financial Report (i.e. funded from EU funds and other sources).

I'l. The auditor ensures that the overall ECR is at least 70%. If the exception rate is less than
10% of the total amount of expenditure verified (i.e. 7% of total expenditure), the auditor
finalises the verification procedures and continues with reporting.

12.If the exception rate is greater than 10%, the auditor is required to extend the verification
procedures until the ECR is at least 85%.

13. In addition to reaching the minimum coverage of total expenditure stated in the previous two
paragraphs, the auditor must ensure that the ECR for each expenditure heading in the Final
Financial Report is at least 10%.



* On what basis should expenditure items be selected for verification?

14. In order to both meet the minimum ECF. above and ensure that the expenditure verification
is systematic and representative:

value should be the principal factor used by the auditor, i.e. an appropriate number of high
value expenditure items should be selected; and

otherwise, the population selected for testing should be selected on a random basis in order
to produce a representative sample.

Procedures to verify selected expenditure

° Eligibility of costs

The auditor verifies, for each expenditure item selected, that the eligibility criteria set out
below have been met.

e Costs actually incurred (Article 11.19.1):

* The auditor verifies that the expenditure for a selected item was actually incurred by
and pertains to the beneficiary. For this purpose the auditor examines supporting
documentation (e.g. invoices, contracts) and proof of payment. The auditor also
examines proof of work done, goods received or services rendered and verifies the
existence of assets if applicable.

* The auditor verifies that the monetary value of a selected expenditure item is in line
with underlying documents (e.g. invoices, payroll documents) and that correct
exchange rates are used where applicable.

e  Cut-off - Implementation period (Article 1.2):

* The auditor verifies that the expenditure for a selected item was incurred during the
period of implementation or eligibility in accordance with Article 1.2 of the Grant
Agreement. Invoices received during the eligibility period but not yet paid, as well as
costs relating to the Final Financial Report, should be reported by the auditor under
the 'exceptions'. The costs relating :o the Final Financial Report should be reasonable
and in line with the provisions of A ticle I1.19.1 of the Grant Agreement.

o  (lassification:

* The auditor examines the nature cf the expenditure for a selected item and verifies
that the expenditure item has been classified under the correct (sub) heading of the
Final Financial Report.

e Necessary / connected (Article [1.16.1):

e The auditor verifies whether it is plausible that the expenditure for a selected item
was necessary for the implementation of the Action and that it had to be incurred for
the contracted activities of the Action by examining the nature of the expenditure
together with supporting documents.

* Sound financial management / economy (Article I1.19.1):

* For each selected item, the auditor verifies that the price paid for the goods/services
does not represent expenditure that 1as been incutred excessively or recklessly, e.g. if
the beneficiary is using business class flights for the project whereas its normal policy
is for employees to fly economy.



* Compliance with sub-contracting znd procurement rules:

* Where applicable, the auditor checks that the sub-contracted tasks or activities have
been provided for in the initial budget or have been approved by the Agency.

e Where applicable, the auditor examines which procurement rules (as provided for by
the Grant Agreement) apply for any given expenditure (sub)heading, class of
expenditure items or expenditure item. The auditor verifies whether the expenditure
was incurred in accordance with such rules by examining the underlying documents of
the procurement and purchase process, e.g. tenders/quotes. Where the auditor finds
instances of non-compliance with procurement rules, the nature thereof as well as
their financial impact in terms o° ineligible expenditure should be reported as an
exception.

. Direct costs (Article 11.19.2)

* The auditor verifies the selected expenditure items by carrying out the procedures listed
above under (1). In addition, the following specific guidance is provided with regards to
staff costs and other direct costs:

o  Staff costs

. The auditor verifies the employment status and conditions of employment of the
personnel.

e For the employees selected, the auditor checks that they were:
¢ directly hired by the beneficiary in accordance with its national legislation;

*  hired under the technical supervision and responsibility of the beneficiary alone;

 remunerated in accordance with the beneficiary's normal practice for its activities,
whether or not funded by the EU.

* Any employment contract which does not meet these criteria must be reported by the
auditor under the category 'exception'.

* Reminder: as far as the co-beneficiaries' staff supporting documents are concerned (e.g.
payslips), the auditor should accept certified copies.

e What is the objective of this procedure?

* The Agency seeks to ensure that personnel costs actually relate to employees of the
beneficiary carrying out the Action, and to identify cases where this component may have
been effectively ‘outsourced’ to a different entity despite this not having been provided for
in the Grant Agreement. The Agency also seeks to ensure that no special employment
conditions are applied in the case of em»loyees working on the Action which do not form
part of the normal practice of the beneficiary.

¢ Which documents should the beneficiary prepare for the auditor?

* Employment contracts for the staff in question, as well as standard employment contracts
in use for personnel who perform a variety of work for the beneficiary (i.e. are not
exclusively devoted to an EU-funded project).

* Reminder: as far as the co-beneficiaries' staff supporting documents are concerned (e.g.
payslips), the auditor should accept certi‘ied copies.



What kind of information would give rise to exceptions?

Any deviation from the above principles should be highlighted by the auditor as an
exception. Some examples have been provided below (list not exhaustive).

Directly hired: Exceptions should be highlighted if there are indications in the contract
that the employee has been hired by a different legal entity, including a legal entity within
the same group (e.g. if the beneficiary 's XYZ and the contract is with XYZ registered in a
different country).

Another exception would be if the eriployee's services are being charged via a service
company or other consulting type arrangement.

Remunerated in accordance with the normal practice of the beneficiary: Typical
examples of exceptions would include he employee being remunerated by way of a Tump
sum'’ instead of via a salary arrangement, or any other form of payment / charging which
does not form part of the normal practice of the beneficiary.

. The auditor examines employees’  time recording (paper / computer,
daily / weekly / monthly, sigred, authorised).

What is the objective of this procedure?

This procedure will provide the Agency with the information it needs to assess whether
the recording of project time is in line with the costs charged for staff working on the
project.

Normally, time recording should be carried out regularly and authorised by the project
manager to ensure that the time worked on the Action can be traced and charged correctly.
For the employees selected, the hours charged to the Action should have been accurately
recorded in the time recording system. Any discrepancies between the amount charged to
the Action and the amount in the recorc ing system should be recorded as an exception, as
should the absence of a recording system.

Which documents should the beneficiary prepare for the auditor?

The beneficiary should provide a description of the time-recording system and, for the
employees selected for testing, make available all the time sheets or provide full access to
the computer system which records the time of the employees. The auditor should be able
to trace the time charged for the sample selected to the time records of each individual
employee.

Reminder: as far as the co-beneficiaries' staff supporting documents are concerned (e.g.
payslips), the auditor should accept certified copies.

o For the employees selected, the auditor verifies the daily rate by dividing the
actual personnel costs by the actual working days, and then comparing it to the
daily rate charged by the beneiciary.

What is the objective of this procedure?

The objective of this check is to verify that the daily rates being charged have been
correctly calculated from the actual underlying cost information for the period in question,
namely the costs to the employer (salary / wages, including benefits and other employment
costs), divided by the number of working days with reconciliation of the payroll
information for the selected employees to the accounting records and payments.

Which documents should the beneficiary prepare for the auditor?



The actual payroll information for the period in question (base salary, benefits of all kinds,
pension contributions, employers' payroll taxes, social security contributions, etc.) and
working days figures used to calculate the daily rates. The beneficiary should also provide
a reconciliation/calculation showing how the dail y rates were calculated from the payroll
information.

If the working days or costs of personnel cannot be identified or justified by the
beneficiary, they must be listed (togethzr with the amounts) as exceptions.

What employment costs are not considered eligible or should be regarded as
exceptions?

Generally, all employment costs which are part of the normal remuneration policy of the
beneficiary are accepted. Costs which Fave been charged and which relate specifically to
involvement in European projects, and are not part of these normal remuneration and/or
accounting principles, should be noted s exceptions.

e  Other direct costs

For the purpose of these guidance notes, the heading *Other direct costs’ refers generically
to all direct cost categories within the approved budget other than staff costs, for example,
travel costs & and costs of stay, equipment, printing & publishing or other costs.

Which documents should the beneficiary prepare for the auditor?

For most transactions in these cost categories, it should be sufficient proof of expenditure
if the beneficiary has kept original third -party invoices (or certified copies for co-
beneficiaries).

For air travel costs, please also note that flight tickets and boarding passes may represent
suitable documentation where both the cost of the trip and passengers’
names / dates / place of departure and destination are evident.



What are the most common errors made by beneficiaries for ‘Other direct costs’?

a) General: invoices are not detailed 2nough to establish a clear connection to project
activities.

b) Costs of stay: costs of stay claimed are in excess of the maximum daily rates provided
for in the Guidelines for the Use o the Grant.

¢) Equipment:
* VATis included in the invoice and charged as project expenditure;

* Tendering procedure is not applied for the purchase of goods or services
exceeding 25.000 EUR;

® Purchase of equipment is sp:it into smaller contracts with individual amounts
lower than the 25.000 EUR thr eshold;

o Proof of expenditure is a pro-forma invoice, an offer or a quotation instead of an
invoice.
d) Printing & Publishing:
*  Proof of expenditure is an internal document instead of an invoice.
e) Other costs:

® Prior authorisation is not requested/granted, e.g. hire of premises for
dissemination events, sub-cont: ‘acts;

*  Proof of expenditure is an internal document instead of an invoice.

The guidance provided above is of a gereric nature meant to draw attention to these
matters; however, it is recommended that the beneficiary and auditor refer to the
Guidelines for the Use of the Grant for detailed guidance on both cost eligibility and
documentary requirements for each cate gory of ‘Other direct costs’.

° Indirect Costs (Articles 1.3 and 11. 9.3)

The auditor verifies that the indirect cos's to cover administrative overheads do not exceed
7% of the total amount of eligible direct costs of the Action.

Please note that transfers between the hudget headings ‘Direct cost’ and ‘Indirect costs’
are not permitted.

° Ineligible Costs (Articles 1.11.10 (2010 and 2012 projects), I.11.11 (2011 projects).
[.10.10 (2013 projects) and [1.19.4)

The auditor verifies that the expenditure for a selected item does not concern an ineligible
cost as described in Article I1.19.4 of thz General Conditions and in Article 1.11.10 of the
Special Conditions of the Grant Agreeraent (for the 2010 and 2012 projects), in Article
LIL.11T (for the 2011 projects), in Artizle 1.10.10 (for the 2013 projects) as well as in
Article 10 of the Guidelines for the Use of the Grant.

Quantification of exceptions

1. Wherever possible, the auditor quantifies the full amount of the verification exceptions
found. For example, if the auditor finds an exception of EUR 1 000 with regard to procurement
rules for a Grant Agreement where the EU finances 60 % of the expenditure, the auditor reports
an exception of EUR 1 000 and a financial impact of EUR 600 (EUR 1 000 x 60%).

2. Furthermore, the description of the excep:ion should be sufficiently detailed to enable the
Agency to determine which expense item in the Final Financial Report the exception relates to.



The wording in the ‘factual findings’ paragraph of the report format (Section IV, Annex 3)
allows details of all exceptions to be provided in the form of an Annex.

3. The auditor’s attention is drawn to the fact that favourable exceptions, i.e. exceptions
increasing eligible expenditure, are not permitted.

) Procedures fo verify revenues

4. The auditor examines whether revenues which should be attributed to the Action (including
inter alia grants and funding received from other donors, revenue generated by the Action have
been allocated to the Action and disclosed in the Final Financial Report. For this purpose the
auditor should consult the beneficiary and examines documentation obtained from the
beneficiary, e.g. income accounts in the General Ledger.



e Glossary

ACCOUNTING RECORDS

The accounting records are the accounting entries and the documents supporting the statutory financial
statements and/or reporting requirements, as well as the internal procedures, reports or other documents
necessary to understand the accounting system of the beneficiary/co-beneficiaries.

The accounting records include, inter alia:
*  Accounting entries:

® Accounting journals

General ledger

Cash book

* [Inventory register / fixed assets register

e Supporting documents

¢ Sales and purchase invoices

* Delivery notes, in particular for fixed assets

e Credit notes

e Salary slips

e Bank statements

e Employment contracts / sub-contracting contracts

e  Other documents
* Rules applied for depreciation
* Internal rules for reimbursement of travel expenses

ACTION (PROJECT)

Activities carried out by the beneficiary and co-beneficizries as described in Annex I of the Grant

Agreement.
RESPONSIBLE AUTHORISING OFFICER (RAQ)

The Agency's legal representative and signatory of the Grant Agreement.
BENEFICIARY and CO-BENEFICIARIES

For the purpose of these guidance notes, the term ‘benefi ciary’ refers both to the beneficiary (coordinator)
and co-beneficiaries (partners). It should be noted, however, that for the purposes of the call for proposal
and the Grant Agreement it should be understood that:

e The beneficiary is the organisation that, on behalf of the partners (defined as co-beneficiaries) has
signed an agreement with the Agency. The beneficiary has the primary legal responsibility towards the
Agency for the proper execution of the agreement; he/she also is responsible for the day-to-day
coordination and management of the Action and for the usage of the EU funds allocated to the Action.

* The co-beneficiaries are the partners (or consortium) involved in the Action.

COMPETENT PUBLIC OFFICER

A public servant entitled to carry out an audit and/or financial verification as part of his/her duties (e.g.
internal or external auditor).



